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Grantee Acceptance Overview

At this point in the process, your entity will need to
either accept or decline your award. This section
will show you how to do so, as well as how to

(@) access the information needed to review and
approve inside the award details.

After funds have been obligated and the award package approved,
JustGrants emails an award notification that the Automated
Standard Application for Payments (ASAP) has begun. You need to
enroll in the ASAP system if you haven’t already, in order to
complete additional documentation.

You will complete the entire process of reviewing and accepting the
award within JustGrants. All of the Award Package information is
available on one screen, along with a Work Queue that calls out
awards requiring your response.

If you decline an award, then a Closeout will need to be processed.

If the Authorized Representative changes between the time
of application submission and award receipt, the Entity
Administrator (EA) will need to update the Authorized
Representative in JustGrants.

No grant adjustment is heeded. The change will be made to
the Entity Profile and will require the EA to invite the new
Authorized Representative as the signing authority for the
organization. Once invited and authenticated, the new
information will reflect on the award package details.
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Key Takeaways

. SN

* Prior to accepting an award, the Entity Administrator must assign a
Financial Manager, a Grant Award Administrator, and an Authorized
Representative for each award.

* COPS grantees will have two Authorized Representatives assigned to each
award; both are required to accept the award.

*  When the Authorized Representative(s) log(s) into their JustGrants
account, they can view accepted awards and awards that need to be
accepted in their Worklist if the award has been assigned to them, or they
can view all applications under the Applications menu.

* An email notification will also be sent to the Application Submitter, the
Authorized Representative, and the Entity Administrator to sign and
accept their award.

* Currently, the DOJ Grant Manager will be alerted by a bell notification in
the upper right-hand corner of the JustGrants homepage that the
Authorized Representative has accepted or declined an award.

* The system-generated award notification email is saved in JustGrants
for audit purposes and becomes part of the history of the award.

Accepting or declining an award can only be done through JustGrants.
You can print the PDF for reference.
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Accept or Decline
an Award



Step 1: Entity Administrator Select Award

Sign into JustGrants.

1) Entity Administrator Select an award fromMy Worklist
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Step 2: Entity Administrator Assigns
Contributors

PENDING AWARDS

o

Funded Award

Home

SMART FY 21 Support for Adam Walsh Act Implementation Grant Program

DY 032021 Amount $50,000.00
7182187122 SMART
or vEl -
M IART jgitsint i 011001100
FAW-307134
Tog. Toggle Management
- Assign Gontributors @

Please assign a Grant Award Administrator

ioutors | Select Party v

@ ~ SAMY MISDARY Entity Administrator

Name
justgrants011@gmail comv SAMY MISDARY
Phone Number (8mo ago)
12026161705

DO Grant Manager
GrantManaReSMART jgitsint

e « GrantManaReSMART jgitsint GrantManager

Email
GraniManaReSMART @ojp.usdoj sig

— Participants (4)

Phone Num
— SAMY MISDARY
Entity Administrator

Due to the fact that JustGrants supports many different type of awards, in order to
accept an award, the Entity Administrator will need to assign a Financial Manager
and Grant Award Administrator in DIAMD and JustGrants on the assignh contributors
screen. However, for SCAAP, those roles do not perform functions and can be the
same person as the entity administrator and authorized representative

The Authorized Representative has legal authority to enter into agreements with
the federal government and bind the organization to the award’s conditions.

If the Authorized Representative does not see an application in their worklist, it is
not assighed to them.
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Step 3: Authorized Representative Selects
Award

PENDING AWARDS

JUSTyrants . 200

& Home Welcome EXT Authorized Representative

‘ S Entiy Profle

) Alerts (1)
Entity Users
Entity Documents My Worklist
50 results. Export List
Applications
Case ID Date Due Urgeney Case Type Case Status Last Updated

Monitoring

— Accept | Decline Award Agreement

Federal Forms

— ‘Accept | Decline Award Agreement

— Accept / Decline Award Agreement

— ‘Accept | Decline Award Agreement

— Accept/ Decling Award Agreement

— ‘Accept | Decline Award Agreement

— Accept | Decline Award Agreement

— ‘Accept | Decline Award Agreement

— Accept | Decline Award Agreement

— ‘Accept | Decline Award Agreement

— ‘Accept | Decline Award Agreement

— ‘Accept | Decline Award Agreement

— Accept Decline Award Agreement
Privacy Policy

FAW-40128 — Accept/ Dedline Award Agresment

Recents

0121 — Accept / Decline Award Agreement 06/05/2020 11:17 AM
Accept  Deciine Award Agre
Faste] FAW-44085 — Accept/ Decline Award Agresment

FAW

Funded Award — ‘Accept | Decline Award Agreement

FAW-41085 — Accept | Decline Award Agreement

— ‘Accept | Decline Award Agreement

cass

FAW-38085 — Accept Decline Award Agreement

Accept / Deciine Award Agre

i FAW-36088 — Acoept Decline Award Agreement
FAW-38085 — Accept Decline Award Agreement

My Worklist displays all available awards.

Sign into JustGrants.
1) Authorized Representative Select an award from My Worklist .
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Step 4: Authorized Representative Accept
or Decline Award

REVIEW

«~ SGAAF Use of FUunads

Im Bccepling this award. the reciplent dedares and certifles, among other things. that any payment made will ke used only for “comectional
purposss " as required by B US C. § 1231{1)5). Plense selact at last one of the opfions below 1o indicate that paryment will be used for ane of the
following alicvabie “comectional purposes.”

Salaries for cormections officers

Crogrtima costs

Corractions work force recrulbment and ratenton

Construction of cormections facilties

Training/education for offenders

Training for comections ofScers related fo offender population managpemant
Corsultants. imvolved with offender population

Medical and mental heaith services

Vericla reralipurchase for ranspon of offendars

Prison indusiries

2) To accept the award, the Authorized Representative will need to
expand all sections of the award package and certify via check boxes.

Technalogy fireg offander 0 finder-agency inl sharing
Disaster preparedness confinuity of operations for cormections faciity

B | have read and underaland the mfomabon prasented m Fug sechon of the sward mstrument

. o (®
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Step 5: Accept or Decline Award

ACCEPT AWARD
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Note: If a user fails to complete a section,
the Accept button will not function.

You can choose to Accept or Decline the award.

The Authorized Representative title, contact information, and the
date and time automatically populate the Acceptance tab.

3) Once all acceptance boxes in each tab have been selected,
select Accept to proceed. After accepting, the system will
display a banner indicating that the award has been accepted.

) ® o (®
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Step 6: Accept or Decline Award

DECLINE AWARD

Accept i Daclina Award Agrasmant =
Legal N 8 Tast g e
Daing A Tzt Crg25 Daing Busingzz e —
Busines: 3

......

e of Agpraving Ofia arve af Sggresteg Okl Signed Diate 404 T
bzt Fairnd lefom TIZG0Z0 3.3 FM

You can choose to Accept or Decline the award.

If you do not wish to accept the award:

4) Select the Decline button to proceed.
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‘ ‘ ‘ ‘ ‘ GRANTEE ACCEPTANCE REFERENCE GUIDE | 14



JUSTgrants

JUSTICE GRANTS SYSTEM

Version 1.3 August 10, 2021



	Grantee Acceptance Job Aid Reference Guide
	Table
of 
Contents 
	Welcome
	Overview
	Slide Number 5
	JustGrants Initial Release
	Grantee�Acceptance
	Grantee Acceptance Overview 
	Key Takeaways
	Accept or Decline an Award
	Step 1: Accept or Decline Award
	Step 2: Accept or Decline Award 
	Step 3: Accept or Decline Award 
	Step 4: Accept or Decline Award 
	Appendix
	Prefixes
	Record Type Prefixes

	Terminology
	JustGrants Terminology
	JustGrants Terminology
	JustGrants Terminology
	JustGrants Terminology
	SAM.gov and�Grants.gov
	SAM.gov
	Grants.gov
	Slide Number 26
	Blank Page



