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Agenda 
Introduction to OJP, BJA, and Solicitations 

Understanding the Solicitation 

Planning and Organizing Your Writing 

JustGrants 

Question and Answer 
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What is the Office of Justice Programs? 
• The Office of Justice Programs 

(OJP) provides grant funding, 
training, research, and statistics 
to the criminal justice 
community. 

• OJP is one of three grant-
making components of the 
Department of Justice along 
with the Office on Violence 
Against Women (OVW) and 
the Office of Community 
Oriented Policing Services 
(COPS). 

BJA – Bureau of Justice Assistance 

BJS – Bureau of Justice Statistics 

NIJ – National Institute of Justice 

OVC – Office for Victims of Crime 

OJJDP – Office of Juvenile Justice 
and Delinquency Prevention 
SMART – Office of Sex Offender 
Sentencing, Monitoring, Apprehending,
Registering, and Tracking 
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U.S. Department of Justice 
Bureau of Justice Assistance 
Mission: BJA’s mission is to provide leadership 
and services in grant administration and criminal 
justice policy development to support state, 
local, and tribal justice strategies to achieve 
safer communities. BJA works with communities, 
governments, and nonprofit organizations to 
reduce crime, recidivism, and unnecessary 
confinement, and promote a safe and fair 
criminal justice system. 

Karhlton F. Moore, BJA Director 

https://bja.ojp.gov/ 
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How BJA Supports the Field 

Investments Sharing Knowledge Engagement 
Provide diverse Research, develop, and deliver Consult, connect, 

funding to what works to build capacity and convene. 
accomplish goals. and improve outcomes. 
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Over 80 
planned 

solicitations 
in FY24 

All grant program plan data provided by 
the U.S. Department of Justice (DOJ) 
are subject to the availability of 
appropriations and potential legislative 
changes of statutory requirements. The 
information provided by DOJ is based 
on projected operational plans and may 
be updated frequently, including the 
addition, substitution, or cancellation of 
projected solicitations without advance 
notice. 

BJA FY 24 Edward Byrne Memorial Justice Assistance Grant (JAG) Program- Local Solicitation 
BJA FY 24 Edward Byrne Memorial Justice Assistance Grant (JAG) Program- State Solicitation 
BJA FY 24 Emmett Till Cold Case Investigations and Prosecution Program 
BJA FY 24 Field Initiated Solicitation 
BJA FY 24 Formula DNA Capacity Enhancement for Backlog Reduction (CEBR) Program 
BJA FY 24 Harold Rogers Prescription Drug Monitoring Program (PDMP) 
BJA FY 24 Intellectual Property Enforcement Program: Protecting Public Health, Safety, and the Economy from 
Counterfeit Goods and Product Piracy 
BJA FY 24 Improving Adult and Youth Crisis Stabilization and Community Reentry Program 
BJA FY 24 Justice and Mental Health Collaboration Program 
BJA FY 24 The Kevin and Avonte: Reducing Injury and Death of Missing Individuals with Dementia and 
Developmental Disabilities Program 
BJA FY 24 Local Law Enforcement Crime Gun Intelligence Center Integration Initiative 
BJA FY 24 Matthew Shepard and James Byrd, Jr. Hate Crimes Program 
BJA FY 24 Missing and Unidentified Human Remains (MUHR) Program 
BJA FY 24 National Sexual Assault Kit Initiative (SAKI) 
BJA FY 24 Paul Coverdell Forensic Science Improvement Grants Program 
BJA FY 24 Paul Coverdell Forensic Science Improvement Grants Program (formula) 
BJA FY 24 Postconviction Testing of DNA Evidence 
BJA FY 24 Preventing School Violence: BJA's STOP School Violence Program 
BJA FY 24 Project Safe Neighborhoods Formula Grant Program 
BJA FY 24 Prosecuting Cold Cases Using DNA 
BJA FY 24 Public Safety Partnership 
BJA FY 24 Reimagining Justice: Testing a New Model of Community Safety 
BJA FY 24 Residential Substance Abuse Treatment (RSAT) for State Prisoners Program 
BJA FY 24 Rural and Small Department Violent Crime Reduction Program 
BJA FY 24 Second Chance Act Community-based Reentry Incubator Program 
BJA FY 24 Second Chance Act Community Reentry Program 
BJA FY 24 Second Chance Act Improving Adult Reentry Education and Employment Outcomes 
BJA FY 24 Second Chance Act Improving Substance Use Disorder Treatment and Recovery Outcomes for Adults 
in Reentry Program 
BJA FY 24 Second Chance Act Pay for Success Program 
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  Current Solicitations Planned Solicitations 
https://bja.ojp.gov/funding/current https://www.justice.gov/dojgrantsprogramplan 
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Application Life Cycle 
Administrative Preparation 
• DOJ Grant Program Plan 
• Registration with Grants.gov and 

JustGrants 
• Grants Learning Center 

Solicitation Posted/ 
Application Period Begins 
• OJP.gov 
• BJA.gov 
• Grants.gov 
• JustGrants.gov 

Application Review 
• Basic minimum requirements 
• Peer review 
• Programmatic review 
• Financial review 

Award  Notification 
• Awarded by September 30 
• Non-awarded by November 30 
• Email sent to AOR and E-Biz 
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  UNDERSTANDING THE 
SOLICITATION 
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 Solicitation Overview 
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Understanding the Solicitation
Understanding the 
Solicitation 

Why apply 

Who may apply 
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 Understanding the 
Solicitation 
Two step application process 
1. Grants.gov 

2. JustGrants 
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Understanding the Solicitation 

https://bja.ojp.gov/events/ 
funding-webinars 
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 Understanding the 
Solicitation 

Helpful Hint: Identify 
if you need project 
partners and, if so, 
reach out to them as 
soon as possible. 
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PLANNING AND 
ORGANIZING YOUR 
WRITING 
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Planning and 
Organizing Your
Writing 

Read the solicitation a second time 

Develop a timeline 

Use the Application Checklist 
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Planning and 
Organizing Your
Writing 
Proposal Narrative 
a. Description of the Issue 
b. Project Design and Implementation 
c. Capabilities and Competencies 
d. Plan for Collecting the Data Required 

for This Solicitation’s Performance 
Measures 
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Drafting Sample 
Description of the Issue 

Identify or introduce the issue to be addressed by the grant and why 
this project/these proposed activities are necessary 
(significance/value). 
[draft response] 

Describe and demonstrate understanding of the nature and scope of 
the problem to be addressed, using data and research as support. 
[draft response] 

Describe successful efforts to date to address the needs identified. 
[draft response] 

Describe the need for assistance and resources to address the 
problem. 
[draft response] 

Helpful Tips 
• Leave the 

questions in 
red until they 
have been 
answered 

• Have others 
review your 
draft 

19 



  
 

 
Planning and 
Organizing Your
Writing 

Applications that do not include the basic 
minimum requirements will not be reviewed 
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Planning and Organizing Your Writing 
Draft your budget very early in the process, 
before you make commitments 

Carefully read and understand any required 
budget expenses detailed in the application 
• required grantee meetings 
• research/evaluation 

Identify any caps on expenses or expenses that 
are not allowed. 

Applicants will 
complete the 

JustGrants web-
based budget 

form. See the OJP 
Grant Application 

Resource Guide for 
additional 

information. 

Resource: DOJ Grants Financial Guide - https://ojp.gov/financialguide/doj/index.htm 
21 
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Budget and the Budget Narrative 
Relate directly to the project design 

No expenses that are not referenced in the project/proposal narrative 

e.g., do not ask for drug-testing supplies if you have not included drug testing as a 
component in your project description 

Personnel costs should relate to the key personnel for the project 

Subrecipients should be categorized as either subawards or procurement contracts 
and also be clearly stated in the project/proposal narrative. Please refer to OJP 
guidance on this topic: https://ojp.gov/training/subawards-procurement.htm. 
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Budget and the Budget Narrative 
Include adequate funding to fully implement the project, but not
more than the maximum dollar amount per award 

Leave no questions for a reviewer about the purpose of the 
requested funds 

The total federal request entered in the SF-424 should match the 
total federal request in the application budget for the entire project
period 
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Planning and 
Organizing Your
Writing 
Do not forget about the required 
attachments when you are preparing your 
application! 

Helpful Tip: Make sure you triple check 
your checklist and make sure you have 
everything. 
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Before You Submit 
Your Application 

Review the application checklist one 
last time 

Make sure you did not miss anything 
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Unforeseen Technical Issues 
An applicant experiencing technical difficulties must contact the associated service 
desk to report the technical issue and receive a tracking number: 
• SAM.gov: contact the SAM.gov Help Desk (Federal Service Desk), Monday–Friday from 8am 

to 8pm ET at 866-606-8220 
• Grants.gov: contact the Grants.gov Customer Support Hotline, 24 hours a day, 7 days a week, 

except on federal holidays, at 800-518-4726, 606-545-5035, or support@grants.gov. 
• JustGrants: contact the JustGrants Service Desk at JustGrants.Support@usdoj.gov or 833-

872-5175, Monday–Friday from 7am to 9pm ET and Saturday, Sunday, and federal holidays 
from 9am to 5pm ET 

For more details on the waiver process, OJP encourages applicants to review the 
“Experiencing Unforeseen Technical Issues” section in the Application Resource Guide. 
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If You Have Questions? 

• Applicant webinar 

• Review any solicitation FAQs 
or program web pages 

• Grants.gov and JustGrants 
for technical assistance 

• Contact the OJP Response Center: 
o Email:  grants@ncjrs.gov 
o Toll free: 800–851–3420 
o TTY: 301–240–6310 (hearing 

impaired only) 

The Response Center hours of 
operation are 10:00 a.m. to 6:00 p.m., 
eastern time, Monday through Friday. 
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Agenda 

• Entity Onboarding 

• Application Submission 

• Resources 
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UEI 

Onboarding: SAM.gov to Grants.gov to JustGrants 

Grants.gov is the central 
place to locate federal 
funding opportunities. 

The DOJ grant 
management system is 
JustGrants. Entity users 
can apply for funding and 
manage awards. 

Register, renew, or 
confirm with SAM.gov 

Apply in Grants.gov 
(Submit SF-424 and 
SF-LLL forms) 

View and edit pre-
populated fields in 
the JustGrants 
application 

Obtain or confirm Unique Entity 
Identifier (UEI) in SAM.gov 

Register and/or search Grants.gov
Select Opportunity ID

Complete full 
application 
in JustGrants 

Entities must register 
with SAM.gov to 
apply for federal 
assistance. 
Registration details 
cascade through to 
Grants.gov and 
JustGrants. 

Submit the 
application 

in JustGrants 

31 
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Entity Onboarding – SAM.gov 
Application Submission 

Entity onboarding involves three federal systems. 

All organizational entities must register with SAM.gov to apply 
for federal assistance. Registration details cascade to 
Grants.gov and JustGrants. 

NOTE: Individual entities bypass Step 1 and go directly to Step 2. 

 Register, renew, or
confirm with SAM.gov

 Obtain or confirm the UEI
in SAM.gov

S 
T 
E 
P 
S 

Slide | 32 



 

 

   

 
 

     

 

Entity Onboarding – Grants.gov 
Application Submission 

Entity onboarding involves three federal systems. 

Grants.gov is the central place to locate federal funding 
opportunities. 

 Search Grants.gov
 Select correct

Competition ID

 Submit SF-424 and
SF-LLL forms in
Grants.gov

S 
T 
E 
P 
S 

Great idea: Register in advance at Grants.gov! 

Slide | 33 
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Entity Onboarding – JustGrants and DIAMD 
Application Submission 

Entity onboarding involves three federal systems. 

DIAMD and JustGrants are the two Department of 
Justice (DOJ) systems that enable entities to manage 
users and work. 

 Manage entity users 
and their roles 

 Assign users to 
awards and 
applications 

S 
T 
E 
P 
S 

Entities new to JustGrants: Ensure you have an active E-biz POC. 

Slide | 34 



  

 

   

 

Entity Onboarding – Log in 
Application Submission 

Entity onboarding involves three federal systems. 

Entity users can now log into 
JustGrants and complete any 
assigned work. 

Slide | 35 
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JustGrants 
Roles 

There are six 
foundational roles 
created to ensure that 
Entity Users have the 
authority and ability to 
carry out specific 
requirements and 
tasks. 



Application Submission 



   
   
 

  

 
 

   

 
  

    
  

 

Application Submission 
Overview 

• Applicants have two application submission
deadlines: one for Grants.gov and one for
JustGrants.

• Other submission goodies provided by Just
Grants include:

• The ability to use a web-based Budget
Detail Worksheet that establishes a
shared structure and narrative for all of
DOJ;

• A streamlined validation process that
helps clear budgets more quickly; and

• A new Entity Administrator (EA) role in
JustGrants that is assigned to the user
who created the SAM.gov account. 39 
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Application Submitter (AP) 

AP Abilities and Responsibilities 
In addition to the EA, a new Application Submitter 
(AP) role in JustGrants has some specific abilities 
and responsibilities. 

• Complete a web-based budget form; 

• Complete an application on behalf of an entity, 
including certifying the information; and 

• Submit the application in JustGrants. 
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Application Submission Overview 

Applicants have two application submission deadlines. First: Grants.gov 
(submitting SF-424 and SF-LLL forms). Second: JustGrants. 

It’s okay to enter preliminary budget or programmatic data in 
Grants. gov and then provide updates later in JustGrants. 

A JustGrants submission should include all items defined in the 
solicitation. 

The application in JustGrants is customized per the requirements of 
the solicitation. Your application will have specific requests. 



    

    

   

    

JustGrants Application Submission Tips 

For best results, use Chrome or Microsoft Edge to access JustGrants. 

If the AP has an account, use associated email when applying. 

Establish a unique email for each UEI for which action must be taken. 

Multi-factor authentication is required at every log in. 



    

      

 

  
 
 

 
 

 
 

   

Web-based Forms Submission in JustGrants 

The following data needs to be submitted directly into the system: 

Budget 
Detail Form 

(submitted with the 
application) 

Web-based 
budget 

Proposal 
abstract 

Goals, 
objectives, 

deliverables, 
and timelines 

Applicant 
Memorandums of 

understanding 
(MOUs), 

disclosures, and 
assurances 



 
 

 

Budget Entry Prep 

Solicitation 
Example 

DOJ 
Financial 

Guide 



 

   
  

  
 

  
 

  

      
  
       

 
     

    

JustGrants Application Submission: What’s 
Next? 

Your Entity will be 
notified if they have 
received an award 
when all applications 
for the solicitation 
have been reviewed 
no later than 
September 30 of the 
calendar year. 

System Notifications 

 The EA and Authorized Representative (AR) are notified when
the deadline for applications has changed.
 The AP, EA, and AR are notified when the application is received

in JustGrants from Grants.gov.
 The EA is notified when the award notification has been sent.

Once you submit your application the status becomes Submitted. 

https://Grants.gov
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Resources 
• Justice Grants Website: Find

more information about
JustGrants, including training,
resources, news, and updates.

• Entity User Experience Training
and Reference Materials

• Application Submissions Training
and Reference Materials

• JustGrants User Roles Guide

47 
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JustGrants Technical Support 

If you need support beyond what is available at the self-service portion of the Justice Grants 
website, please reach out the appropriate Technical Support desk. 

Technical Support 

Applicants and award recipients 

JustGrants.Support@usdoj.gov 
Or 

(833) 872–5175 

Monday – Friday between the hours of 5:00 AM and 9:00 PM EST 
Saturday, Sunday, and Federal holidays from 9:00 AM to 5:00 PM EST 
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JustGrants Training 

https://justicegrants.usdoj.gov 
• Job Aid Reference Guides

• Microlearning videos

• Recordings of past sessions

• Frequently Asked Questions
(FAQs)

• Glossary terms
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JustGrants Training Resources 

Organized by Topics Micro learning videos Job Aid Reference Guides 
(JARGs) 



 

 

  

 

Application Submission Resources 

OJP Grant Application Resource Guide 
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide 

OJP, OVW and COPS Funding Opportunities 
https://justicegrants.usdoj.gov/resources/funding 

Grants.gov Support 
https://grants.gov/support 

DOJ Application Submission Checklist 
https://justicegrants.usdoj.gov/training/checklist-application-submission 

SAM.gov Resources 
https://justicegrants.usdoj.gov/resources/system-for-award-management 

Grants.gov 
https://grants.gov/ 

https://justicegrants.usdoj.gov/resources/funding
https://grants.gov/support
https://justicegrants.usdoj.gov/training/checklist-application-submission
https://justicegrants.usdoj.gov/resources/system-for-award-management
https://grants.gov/
https://www.ojp.gov/funding/apply/ojp-grant-application-resource-guide


 
 

GRANT 
APPLICATION 
RESOURCES 
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Application
Resources 

Successful Applications |
Bureau of Justice 
Assistance (ojp.gov) 
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OJP Updates 

https://www.ojp.gov/subscribe 55 
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Stay Connected!! 
• Facebook: https://www.facebook.com/DOJBJA 

• X (formerly Twitter): https://twitter.com/DOJBJA 

• YouTube: https://www.youtube.com/dojbja 

• Subscribe to “Justice Matters” and 
“News From BJA” to receive the 
latest information from BJA and the field. 

• For information on funding 
opportunities, publications, and initiatives, 
visit BJA’s website: www.bja.ojp.gov. 
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Questions? 
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