
Appendix A: Application Checklist 
John R. Justice (JRJ) Program 

This application checklist has been created as an aid in developing an application. 

What an Applicant Must Do: 

Prior to Registering in Grants.gov: 
� Acquire a DUNS Number (see OJP Grant Application Resource Guide) 
� Acquire or renew registration with SAM (see OJP Grant Application Resource Guide) 

To Register with Grants.gov: 
� Acquire AOR and Grants.gov username/password (see OJP Grant Application Resource 

Guide) 
� Acquire AOR confirmation from the E-Biz POC (see OJP Grant Application Resource 

Guide) 

To Find Funding Opportunity: 
� Search for the Funding Opportunity on Grants.gov 
� Access Funding Opportunity and Application Package  (see OJP Grant Application Resource 

Guide) 
� Sign up for Grants.gov email notifications (optional) (see OJP Grant Application Resource 

Guide) 
� Read Important Notice: Applying for Grants in Grants.gov 
� Read OJP policy and guidance on conference approval, planning, and reporting available at 

ojp.gov/financialguide/DOJ/PostawardRequirements/chapter3.10a.htm (see OJP Grant 
Application Resource Guide) 

Overview of Post-Award Legal Requirements: 
� Review the “Overview of Legal Requirements Generally Applicable to OJP Grants and Cooperative 

Agreements - FY 2021 Awards” in the OJP Funding Resource Center. 

Scope Requirement: 
� The federal amount requested is within the allowable limit(s) based on the formula allocation. 

Eligibility Requirement: 
• State governments
• Other

Applicants are limited to state and U.S. territory government agencies designated by their Governor (or 
the Mayor of the District of Columbia) to administer the JRJ Grant Program. The states, territories, and 
the District of Columbia will make loan payments directly to the institutions holding loans on behalf of 
eligible beneficiaries. 

� Submit SF-424 and SF-LLL in Grants.gov 

After SF-424 and SF-LLL submission in Grants.gov, Receive Grants.gov Email Notifications That: 
� Submission has been received in Grants.gov 
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� Submission has either been successfully validated or rejected with errors (see OJP Grant 
Application Resource Guide) 

If No Grants.gov Receipt, and Validation or Error Notifications are Received: 
� Contact the Response Center regarding technical difficulties (see application cover sheet) (see 

OJP Grant Application Resource Guide) 

Receive email notification to complete application in JustGrants 
� Complete Application in JustGrants: 

Content of Application Submission 
� Information to Complete the Application for Federal Assistance (SF-424) in Grants.gov 
� Standard Applicant Information (SF-424 info from Grants.gov) 
� Proposal Abstract 
� Proposal Narrative 
� Budget and Associated Documentation 

� Budget Worksheet and Budget Narrative (web-based form) 
� Indirect Cost Rate Agreement (if applicable) (see OJP Grant Application Resource Guide) 
� Financial Management and System of Internal Controls Questionnaire      (see OJP Grant 

Application Resource Guide) 

 Additional Application Components  
� Research and Evaluation Independence and Integrity (see OJP Grant Application Resource 

Guide) 
� Designated Agency Representative Letter 

� Disclosures and Assurances 
� Disclosure of Lobbying Activities (SF-LLL) (see OJP Grant Application 

Resource Guide) 
� Applicant Disclosure of Duplication in Cost Items (see OJP Grant Application 

Resource Guide) 
� DOJ Certified Standard Assurance (see OJP Grant Application 

Resource Guide) 
� DOJ Certifications Regarding Lobbying; Debarment, Suspension and Other Responsibility 

Matters; and Drug-Free Workplace Requirements (see OJP Grant Application Resource 
Guide) 

� Applicant Disclosure and Justification – DOJ High Risk Grantees (if applicable)  (see OJP 
Grant Application Resource Guide) 

Submit Application in JustGrants: 
� Application has been successfully submitted in JustGrants 

If No JustGrants Application Submission, Validation, or Error Notifications are Received: 
� Contact JustGrants.Support@usdoj.gov or 833–872–5175 regarding technical difficulties 
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