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Training Objectives 
• Special Order 12, Dated April 28, 2015 
• Camera Overview 
• Accessing Evidence.com / Searching videos 
• Creating a Case in Evidence.com 
• Adding / Updating data to videos and cases 
• Share Cases with the District Attorney & City Attorney



Los Angeles Police Department

Body Worn Video Orders & Notices
OFFICE OF THE CHIEF OF POLICE

SPECIAL ORDER NO. 12 April 28, 2015

APPROVED BY THE BOARD OF POLICE COMMISSIONERS ON APRIL 28 , 2015

SUBJECT: BODY WORN VIDEO PROCEDURES - ESTABLISHED

PURPOSE: The purpose of this Order is to inform Department personnel of the
responsibilities and procedures for the use and deployment of Body Worn
Video (BWV).

PROCEDURE: Department Manual Section 3/579.15, Body Worn Video Procedures, has been
established.

I. OBJECTIVES OF BODY WORN VIDEO. The following provisions are
intended to provide LAPD Officers with instructions on when and how to use
BWV to ensure reliable recording of enforcement and investigative contacts with
the public. "Officers," as referenced below, include all sworn personnel. The
Department has adopted the use of BWV by uniformed personnel to:

• Collect evidence for use in criminal investigations and prosecutions;
• Deter criminal activity and uncooperative behavior during police-public

interactions;
• Assist officers with completing reports and providing testimony in court;
• Promote accountability;
• Assist in resolving complaints against officers including false allegations by

members of the public; and,
• Provide additional information for officer evaluation, training, and continuous

improvement.

Body Worn Video provides additional information regarding an investigative or
enforcement contact with a member of the public. Body Worn Video recordings,
however, provide a limited perspective of the encounter and must be considered
with all other available evidence, such as witness statements, officer interviews,
forensic analyses and documentary evidence, when evaluating the appropriateness
of an officer's actions.

II. BODY WORN VIDEO EQUIPMENT. Body Worn Video equipment generally
consists of a body-mounted camera with a built-in microphone and a handheld
viewing device. The BWV camera is worn on the outside of an officer's uniform,
facing forward to make video and audio recordings. The BWV video and audio
recordings are stored digitally on the BWV camera and can be viewed on a
handheld viewing device or an authorized computer. An officer cannot modify,
alter, or delete video or audio once recorded by the BWV camera.

OFFICE OF CONSTITUTIONAL POLICING AND POLICY

NOTICE
1.14

TO: All Department Personnel

FROM: Director, Office of Constitutional Policing and Policy

August 28, 2015

SUBJECT: PROCEDURES REGARDING AUTHORIZED ACCESS BY DEPARTMENT
PERSONNEL TO BODY WORN AND DIGITAL IN-CAR VIDEO
RECORDINGS

Access to Body Worn Video and Digital In-Car Video Recordings for Audit, Assessment,
Internal Review, and Inspection Purposes

A. Audit Division
Audit Division may access Body Worn Video (BWV) or Digital In-Car Video (DICV)
recordings to conduct audits, assessments, or internal reviews authorized by the Board
of Police Commissioners, the Office of the Chief of Police, or the Office of
Constitutional Policing and Policy (OCPP). Such audits, assessments, and internal
reviews shall be conducted consistent with Generally Accepted Government Auditing
Standards (GAGAS). Any video footage that reveals activity that may constitute
possible misconduct or that identifies potential training or counseling issues shall be
provided to the appropriate command or Internal Affairs Group to be handled
consistent with existing Department policies and procedures including the Professional
Standards Bureau (PSB) Notice issued on August 27, 2015, entitled Guidelines for
Reviews of Body Worn and Digital In-Car Video Recordings.

B. Bureau and Division Inspections and Reviews
Bureau and division commanding officers may authorize personnel to conduct
periodic inspections of BWV or DICV recordings to ensure officers are complying
with Special Order No. 12, Body Worn Video Procedures — Established, dated April
28, 2015, and other applicable Department policies and procedures. Any footage that
reveals potential misconduct or training issues shall be handled consistent with
existing policies and procedures including the PSB Notice issued on August 27, 2015,
entitled Guidelines for Reviews of Body Worn and Digital In-Car Video Recordings.

Restricting Access to Sensitive Personal Recordings

A. Procedure - In the event of an unintentional and inadvertent BWV or DICV recording
that captures sensitive, personal information for which access should be restricted, an
officer may submit a written request to his/her commanding officer to restrict access to
that portion of the video recording. Upon receiving the request, the commanding
officer shall not review the video and shall contact Information Technology Bureau
(ITB) in writing, which will review the recording and restrict access to only that
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Axon	Body	Camera
Chest	Mount

Viewing	Device

Camera Equipment Overview

Camera Details 
• 12-14 Hour Battery 
• 130° Camera 
• 30 sec. Pre-Event 
• Connected Device

Dock / Uploading Process 
• Charges Camera 
• Uploads Video to Evidence.com 
• Syncs Time 
• Updates Operating System
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District Attorney Workflow for BWV 

BWV$
OFFICER$ UPLOAD$VIDEO$ RECORDS$

DETECTIVE$DISTRICT$
ATTORNEY$

•  GENERATE$INCIDENT$#$
•  RECORD$INCIDENT$

WATCH$
COMMANDER$

“SHARE$
WITH$D/A$
GROUPS”$

•  ACCEPT$SHARED$CASE$FROM$
LAPD$

•  D/A$MAY$REQUEST$
ADDITIONAL$BWV$
EVIDENCE$FROM$LAPD$

•  GENERATE$INCIDENT$#$
•  RECORD$INCIDENT$
•  ADD$INC$#$TO$VIDEO$
•  ADD$CATEGORY$TO$VIDEO$

•  REVIEW$VIDEO$
•  WRITE$REPORT$

•  SUBMIT$REPORT$FOR$REVIEW$
AND$APPROVAL$

•  ENSURE$REPORTS$REFERENCE$THE$
PRESENCE$OF$VIDEO$(IF$
APPLICABLE)$

•  GENERATE$DR$#$
•  DISTRIBUTE$REPORT$TO$

APPROPRIATE$RECEIVING$
ENTITY$

•  SEARCH$FOR$VIDEOS$ASSOCIATED$
WITH$FILING$OF$CASE$

•  I/O$QUERIES$EVIDENCE.COM$TO$
LOCATE$AND$“CREATES$A$CASE”$
WITH$ASSOCIATED$VIDEOS$

•  I/O$SHARES$THE$CASE$WITH$THE$
APPROPRIATE$D/A$GROUP$
THROUGH$EVIDENCE.COM$
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City Attorney Workflow for BWV 
BWV$

OFFICER$ UPLOAD$VIDEO$ RECORDS$

AREA$
BWV$LIAISON$

CITY$
ATTORNEY$

•  GENERATE$INCIDENT$#$
•  RECORD$INCIDENT$
•  ADD$INC$#$TO$VIDEO$
•  ADD$CATEGORY$TO$VIDEO$

•  REVIEW$VIDEO$
•  WRITE$REPORT$

WATCH$
COMMANDER$

•  SUBMIT$REPORT$FOR$REVIEW$
AND$APPROVAL$

•  ENSURE$REPORTS$REFERENCE$THE$
PRESENCE$OF$VIDEO$(IF$
APPLICABLE)$

•  GENERATE$DR$#$
•  DISTRIBUTE$REPORT$TO$

APPROPRIATE$RECEIVING$
ENTITY$

•  REQUEST$RECEIVED$FROM$C/A$
FOR$ALL$EVIDENCE$ASSOCIATED$
WITH$CASE$

•  SEARCH$FOR$VIDEOS$ASSOCIATED$
WITH$FILING$OF$CASE$

•  LIAISON$OFCR$QUERIES$
EVIDENCE.COM$TO$LOCATE$AND$
“CREATES$A$CASE”$WITH$
ASSOCIATED$VIDEOS$

•  LIAISON$SHARES$THE$CASE$WITH$
THE$APPROPRIATE$C/A$GROUP$
THROUGH$EVIDENCE.COM$

“SHARE$
WITH$C/A$
GROUP$•  ACCEPT$SHARED$CASE$FROM$

LAPD$

•  C/A$REQUESTS$BWV$
EVIDENCE$RELATED$TO$
CASE$
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Launching the Application

• To Access video, you must have 
an Evidence.com Account 

• In the Applications Launcher, 
Select the “Evidence.com” Icon

• Select the Axon Icon which will 
launch the Evidence.com 
webpage
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Logging On

• Enter your Evidence.com Username (Serial No.) & Password 

• Click “Sign In”
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How to Search for Videos
• Select the “Evidence Tab” and then Select “All Evidence” 
• Investigators can Search for videos from any of the below fields 

* Common Searches - Ofcr Name, Serial No., Date/Time & Inc No. 
• You can also Search by “Category” (i.e. - Fel Arrest, Misd Arrest) 

* Categories are entered by the Ofcr when the video is created and 
added to by Supervisors and Detectives

• After Completing your Search Criteria, Select “Search”
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Results Page / Video Player

Playback, Forward, 
& Rewind Functions

• Select the Title You Would 
Like to View by Clicking the 
Blue Link
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Creating a Case
Detective Quick Reference Guide - Filing a Case 

 
 
 
 
 
 
 
 

 
 
 
 
 

  
 

 
Continued on Reverse Side 

1 

1. After Signing in, Select Evidence Tab & All Evidence 
2. Fill the Search Fields to Narrow your Results 
3. Select Search 

4. Select the Video by Clicking the Blue Link 
5. Fill the Search Fields to Narrow your Results 

6. Review Video  

7. Select “Case” Tab then “Create a Case” 

 
8. Name Case (DR # or Inc #) 
9. Select “Submit” 
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10.  Select “ADD EVIDENCE”  
11. Search for your Videos (Steps 1-3) 

12.  Check One or More Videos  
13.  Select “Add to Case” 

14.  Select Edit Icon 
15.  Choose a Category from the Dropdown 
16.  Select “Add” then “Done” 
17.  Select “Tags” 
18.  Insert Freeform Text (i.e.- Inc #, Descriptor) 
19.  Select “Share Case” 

 

20.  Select “Share With Partner Agency” 
21.  Select “NEXT” 

22.  Select the Correct Filing Branch (CA or DA) 
23.  Select “SUBMIT” 

You have Successfully Shared a Case 
Prepared By: Information Technology Bureau 
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Adding Categories or Tags
• You can add Categories or 

Tags to a Video By Clicking the 
Edit Icon then Selecting the 
Appropriate type of Category 
from the Drop Down List.

• Click “Add” when you are Finished 
• You can add multiple “Categories” & “Tags” for each video
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Sharing a Case for Filing

• When Searching for the DA or CA, 
select the Correct Filing Branch 

• Videos with sensitive material 
should be sent to the “Restricted 
Access” Group as highlighted

• Always Select “Share with 
Partner Agency”
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Logging Off the System

• To Log Off, Click the “Sign Out” Link Below your Name
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Technical Support

Email: BWV@lapd.lacity.org 
Regular Business Hours: (213) 996-1330 

Emergency Notifications: RACR (213) 484-6700

mailto:BWV@lapd.lacity.org?subject=
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